4/17/07

Suggested Curriculum Vitae Outline

The CV is prepared by the candidate with mentoring advice. This outline presents a suggested checklist
for organizing the content of the CV. Candidates should generally follow this outline, but should feel fiee
to add other relevant items and omit irrelevant sections. Consult the promotion criteria for guidance on
what information is relevant. Write descriptions and narratives in third person.

CURRICULUM VITAE
Date

I. Personal Information

Name

Rank

Campus/off-campus address

Date of appointment or last promotion

II. Education
Institutions, degrees, dates

III. Experience

Current Position

-Dates

-Current appointment (percentage research, teaching, extension, and service)
The division of teaching and research responsibilities should be defined by the position
description and not by the salary sources.

-Detailed position description (approximately one page)
Include an explicit description of position responsibilities and expectations.
--Responsibilities for research, teaching, extension and service
--Areas of expertise
--Consistent with the position description used in annual reviews.

Past Positions and Experiences
-Dates, location
-Short job description, responsibilities, expertise, and accomplishments

Sabbatical or Faculty Development Leaves or Professional Improvement Activities

The following subheadings cover, where relevant, Teaching, Research, Extension, Service and/or
International, and generally should be presented in this order. For a TAES or TCE faculty member,
however, the research or extension section may come first. Sections should be added for any
significant past appointments. For example, if the individual held a 25% Extension appointment for
three years that was discontinued two years ago, it is appropriate to include a section to report these
accomplishments separately.
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IV. Teaching
Teaching includes, among other things, classroom and laboratory instruction; development of new
courses, laboratories, and teaching methods, publication of instructional materials, including

textbooks, and supervision of graduate students.

Suggested Contents

-Program statement (1/2 page)
--Objectives of your program
--Relation of your teaching program to the other courses in curriculum objectives
--Summary of changes in teaching program over time (new courses developed, change in
enrollment, change in frequency of offerings, etc.)
--Accomplishments (both quantifiable and your opinion)
--Interaction with Research, Extension, and Service

Courses Taught

List Frequency Student Evaluations
Courses Credit Hours Taught Average

Undergraduate Courses

Graduate Courses

Dept. Average

-Classes
--Brief description of each class taught (objectives, relation to other courses, indication of
required/elective honors, etc.)
--Chronological list of classes (semester, course, number of students, etc.)
--Accomplishments of your students

-Performance of students in subsequent courses

-Performance of students in graduate school

-Performance of students on the job

-Placement (are employers asking for more of your students?)

--Evaluations by class
-Tabular summary of student opinion survey of teaching
-Professional peer evaluation
* Prepared materials
* Exit interviews of students
-Evidence of student learning (pre- and post tests)
-Self-evaluation of teaching (philosophy and professional efforts)

-Teaching portfolio (include information from teaching portfolio and supporting documentation
relevant to evaluation of the quality of your teaching.)
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-Creativity in teaching (new texts used, new courses, new techniques in and out of classroom,
preparation of study guides, revamp course organization, etc.)

-Teaching awards (briefly repeat teaching awards listed in I1I with emphasis on the innovation
which resulted in the award)

-Cumulative summary of students supervised
--Undergraduate honors students
-Name, title of paper, dates, current position

-Graduate students

-Ph.D.'s name, dates, thesis title, location, current title and position, tenure status, and
accomplishments since graduation

-M.S.'s name, dates, thesis title, performance in Ph.D. program (if applicable), present location,
position, title, and accomplishments since graduation

-M.Agr.'s name, dates, report title, current location, position, title, and accomplishments since
graduation

-Cumulative summary of graduate student advising for the period
--Number of Ph.D., M.S. and M.A. advised as a chairperson
--Number of Ph.D., M.S. and M.A. committees served on
--Number of Ph.D. committees served on as a GAC representative

Graduate Student Involvement
Since Last Promotion

Career
Chair or Chair or
Degree Co-chair | Member | Co-chair | Member
Master of Agriculture
Master of Science
Ph.D.

-Describe your role in obtaining external and internal funds to support your teaching
program (grants, contracts, etc.)

-Seminars and guest lectures for the period (date, title, audience, etc.)
--TAMU seminars and lectures
--Other universities
--Government agencies, research centers, etc.



4/17/07

V. Research

Research is defined as the "Creation and dissemination of new knowledge or other creative
activities: For most disciplines, this category consists of research and publication.”

Suggested Contents

-Program statement (cumulative for career). Summarize research area of emphasis in a paragraph.
The purpose is to describe your area of emphasis over your career to show the program direction
and maturity of your research program (maximum 1/2 page).

--Areas of emphasis
--Objectives
--Interaction with teaching, extension, and service

-Major accomplishments for individual areas of emphasis. Summarize career accomplishments by
each area of research emphasis (maximum 1-2 pages) [Might use a bullet format with a brief
statement of significance and/or contribution for each.]

--Contributions to research areas (refer to publications by index number)

--Contributions to discipline (theory and methods)

--Contributions to industry or society (applied)

--Evidence of demand for program over your career, factual statements involving solicitations
to consult, write, review, fund research efforts, prepare invited papers, speak, participate on
professional committees, present testimony, participate on government and industry task
forces, etc.

--Relevant information on citations to research, requests for papers, awards, public use of
findings, etc.

--Regional/national/International involvement in associations, committees, research efforts,
etc. that show development of reputation beyond TAMU and Texas.

-Describe your role in obtaining external and internal funding to support your research programs
(grants, contracts, etc.)

VI. Extension

Suggested Contents

-Program statement. Summarize Extension programs in a paragraph (maximum of 1/2 page)
showing how your program has matured over time.

--Area of program emphasis/specialization

--Objectives and methods

--Interaction with research, teaching, and service

--Program outcomes: summaries of clientele outcome data and customer satisfaction data

-Summary of major accomplishments for areas of emphasis (maximum of 1-2 pages)
--Contributions to profession, industry, and society

-Evidence of demand for program over career
--Include relevant information on citations of Extension programs, requests for Extension
materials, and meetings or workshops, etc.
--Include interviews, phone calls requesting information, etc.
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--Include factual statements involving solicitations to consult, write, review, fund projects,
develop out-of-state programs, prepare invited presentations, speak, participate on
professional committees, present testimony, participate on government and industry task
forces, etc.

--Include program adoption or diffusion across the region, state, nation and world.

- Individual Presentations
--It is not expected that titles of presentations for entire career would be listed. Nevertheless,
presentations are a lot of what we do, and we need to show the breadth of our program. List
all your presentations at meetings for the recent 2 year period -- by title, audience, and
location. This would not be a list of all meetings attended. It would be programs for which
you had to prepare education materials for presentation to a group.
--List these in reverse chronological order, regular chronological order, or under some
subheadings/groupings. If specially prepared handout materials were made available,
indicate that also (optional). If serving in a coordinating role for the overall meeting, that
could be identified.

-Summary of Presentations/Program Roles
--In addition to the 2-year cross-section of program presentation, the extent of involvement
over your career. Give a career summary by year. (Summarize meetings in terms of total
number of meetings, content of meetings, size of audience, etc. for different types of
meetings). Include a short narrative summary of interdisciplinary programs, county
meetings, multi-county programs, short courses/workshops, and statewide programs. For
some types of programs, these numbers may have to be estimates.

-Other Endeavors
--Newsletters, press releases, radio tapes, TOMI tapes, TV interviews, and unnumbered
materials prepared as handouts at meetings that are not included elsewhere. Depending upon
program, you could summarize these by number and category for the career (not individual
titles). Again, two or three sentences could be added to indicate what is included and how
they were used to support the Extension program.

- Teaching Effectiveness
--Any type of evaluative information that you have for the last 2-3 years also could be
included--for example, a brief summary of short course evaluations. This short narrative
section could include items you feel were significant events and that would indicate the level
of acceptance of your program. These might be statewide or regional meetings of commodity
groups/clientele to which you were invited back for repeat appearances. This is optional, but
could be useful to the review team.

-Technology transfers
--Software, copyrights
--Patents, etc.

-Describe role in obtaining external and internal funding to support involvement in Extension
programs (grants, contracts, etc.) List specific grants and contracts in later section.

- Extension of continuing education activities outside of Texas
--Out-of-state: type of activity and role of individual (e.g., short course participant, workshop
coordinator, livestock evaluation). Give location, title audience size and date by event.






